The Political Quarterly: editorial style

Authors should aim above all for consistency and adopt the main elements of the style. Authors may find
it useful to refer to recently published PQ articles as a guide.

Length

Maximum 5,000 words (excluding footnotes) including abstract of approx. 150 words and up to six
keywords. Please also include at the end of the article a short biographical note and any
acknowledgement/s. For reports and surveys, the maximum should be 3,000 (but no less than 2,000).

Policy on the use of Al

All submissions to Political Quarterly must abide by our policy on the use of generative Al technologies.
The use of Al is not forbidden but is strictly restricted in order to ensure that every article we publish is a
work of original authorship, an essential component of the editorial mission of PQ. All authors should
consult the below rules before drafting, and they must declare any usage of Al upon submission to PQ.

Al is completely prohibited for conceptualizing, outlining, drafting, and generating text. Al tools can be
used to correct grammatical mistakes and for very limited translations (restricted to isolated words or
phrases) but should not be used for general translation or copyediting.

All citations and factual claims are the author's responsibility and must be checked manually by the
author. Al use is permitted to assist the author in data analysis and visualisation, but again the author
must take full responsibility for the accuracy of the data in their submission. Violations of these
precepts, evidenced in hallucinated references or data, would be grounds for rejection.

Formatting
Submissions should be sent as an email attachment in Microsoft Word, OpenOffice or .rtf formats.
Please do not add elaborate formatting—we have to strip it all out during editing and typesetting.

Footnotes (NOT endnotes)

Notes should normally contain bibliographical information only and must not be substantive notes
containing commentary or other subsidiary information. Generally, there should be no more than about
twenty footnotes, but the editors may make exceptions if absolutely necessary. This reflects PQ’s ethos
of publishing jargon free articles in plain English. If you submit an article with more than twenty
footnotes, the editors normally ask you to reduce the number or will make cuts themselves, or may
even reject the article. Book reviews should not contain any footnotes.

Set out notes double-spaced, numbered 1, 2, 3 etc. Please place footnotes at the end of sentences.
Where there is more than one reference within a sentence, they should be combined into a composite
footnote, with each reference separated by a semi-colon.

For books or other free-standing publications: author, including forename(s) or initials(s) first,
full title of work, name of publisher, date of publication. For example:



N. Author, Title of Book [cap. initials], Publisher, 2003, pp. 00-0.

N. Author, ‘Title of chapter’ [lower case initials], in X. Editor, ed., Title of Book [cap.
initials], Publisher, 2004, pp. 000-00.

N. Editor, ed., Title of Collection, Publisher, 2005.

For periodical articles: full name of author, title of article, title of periodical, year of publication,
page numbers of article:

N. Author, ‘Title of article [lower case initials]’, Journal Title in Full [cap. initials], vol. 00,
no. 0, 2004, pp. 000-00.

For information accessed via websites/social media: Please do not provide the URL as your
reference (as PQ, in common with many other publications, no longer provides URLs in
footnotes). Instead, provide author/title/publisher and date, i.e. sufficient information for readers
to access the site via a web search.

Please do not footnote social media (X, Facebook and so on) citations. Instead, provide
account/username and date of the post in brackets within the text, immediately after the quote.

Other types of reference such as parliamentary reports, references to speeches or verbal
statements should be referenced as follows:

John Prescott, Today programme, BBC Radio 4, 28 November 2008.

To reference sources from The National Archives (UK), you should follow a standard archival
citation structure consisting of the item description, exact document date, catalogue reference,
repository, and location. Always use The National Archives' unique alphanumeric identifiers (e.g.,
ADM 22/405) exactly as they appear in the Discovery Catalogue. For example:

‘Memorandum on Civil Defence’, 25 June 1940, CAB 68/5/1, Cabinet Office Records, The
National Archives, Kew, UK.

The National Archives became responsible for caring for and providing access to the
Parliamentary Archives’ collections in 2025. Cite these in the same way as other records held by
The National Archives. For example:

House of Commons Debates, 5th ser. vol. xxx, cols 000—00. [Subsequent refs: HC Deb.,
etc.]

For more info., see: https://www.nationalarchives.gov.uk/help-with-your-research/discovery-
help/citing-records-national-archives/



Second and subsequent references to a work. For a repetition of all and only the immediately
previous note, use ibid. (with different page number if needed). Otherwise use the short title
system —i.e. surname of author and abbreviated title. Please do not use op. cit, loc. cit. or
similar.

Subheadings
Subheadings within articles should be short. Three to five main subheadings are usually sufficient for an
article of average length (approx. 5000 words).

Tables, charts and figures
Please keep to a minimum and use only when absolutely essential to the discussion. Charts/figures will
appear in print in black and white, so bear this in mind with shading, patterns and so on.

Numbers, quantities, dates
One to ninety-nine spelt out, 100 upwards in numerals, unless numbers are being used in a ‘data’ rather
than a ‘wordy’ context, in which case one to ten spelt out is likely to be more appropriate; also:

e 1 percent, 12 per cent, 90 per cent (only use % in tables) all ages over 12 in numerals
e 5km; 20 miles; 4 million, $10 billion, 30,000

e Age spans in numbers, i.e. 18-24 age group (using alt 0150 for the n dash)

e nineteenth century

Capitalisation, spelling, hyphenation, punctuation

e Please use British English spellings, i.e. not English (US) spelling, except where US spelling is used in
direct quotes/book or article titles etc.

e Single quotation marks (‘thus’) throughout, and restrict the use of double quotation marks (“thus”)
to quotations within quotations.

e Reserve initial capitals for proper nouns and formal titles, or where their use is necessary to avoid a
genuine ambiguity.

e Hyphens should be used only to combine words (compounds such as ‘well-being’ and ‘advanced-
level’) and to separate numbers that are not inclusive (e.g. phone numbers).

e Use the em dash (alt 0151) to create a strong break in the structure of a sentence.

e Endashes (alt 0150) are used for number spans, such as when referencing page numbers and ages
(as above).

e Use three spaced points for ellipses, not the Microsoft ellipsis character (...) or equivalent.

APPENDIX

Selected alphabetical listing of recommended usages
If not listed below, it is useful to refer to either the BBC or Guardian style guides, bearing in mind the
need for consistency.

A Abu Ghraib
aboriginals acknowledgement



Act (of Parliament)

ad hoc, ad hominem

administration; the Bush administration

African American

all-postal voting

al-Qaeda

americanise, anglicise,

anglophone

ambassador to [Country] but
Ambassador to the Court of St James’s (formal
title)

ancien régime

anglophone, anglophile

anti-Communist

anti-colonial

anti-semitism

apparatchik

a priori

Article 4 [of treaty etc.]

Assembly (when full title is given, as in

National Assembly for Wales), but

Members of the assembly.

asylum seeker

Atlantic alliance

Atlanticist

the Attorney General

B

back benches, backbencher

bank rate

BBC1, BBC2

benchmark

bicameral

bipolar bill (in Parliament) but the [Named)] Bill

Bill of Rights

Bin Laden; Osama bin Laden

the Blue Book (UK National Accounts)

the Boundary Commission for England and Wales but
the boundary commissions

the Budget

by-election

by-product

C

Cabinet

care worker

case study, case worker

cases: Tweedledum v. Tweedledee

central Europe/Asia but Central America

centre-left

Chancellor of the Exchequer

Channel 4

Chief Whip

childcare

Christian democratic parties but the
[specific] Christian Democratic
Party

the church but the Catholic / Anglican /
Methodist Church

chief constables but the Chief
Constable of [Merseyside]

Citizen’s Charter

the Civil Service (UK) but a civil service

civil servant

Clause Four

Cold War

the [Name] Committee but the
committee; Cabinet committees

standing/select committees

Commissioner for External Affairs but the
agriculture commissioner; the

European commissioners

the Commonwealth

Communist Party / government but
communist conceptually

ComRes

Congress but congressional
convention: the European
Convention on Human Rights
but the convention
constitution (e.g. a written
constitution) but the British
Constitution

the Continent

contracting-out

codecision

codetermination

cooperate, coordinate, coexist,

coethnic, coreligionist

counteract,

counterproductive

counterrevolution

cross benches,

Crossbenchers

cross-border

the Crown

Customs Union (of the EU)

D



debacle (i.e. not accented as French)
decision making (when used as a noun), but
decision-making when used as an adjective
de facto, de jure

démarche

demos (= demonstrations, also = the people);
Demos (think tank, or company)

deregulate

dispatched detente

Deutschmark

(EU) directives but the Directive on Naming of Parts
Diplomatic Service (the) — cf. Civil Service
Directorate-General; DG VII

E

economic and monetary union

ecu (20 million ecu)

eastern bloc; eastern Europe; east Asia; the East
electoral college (USA)

elite

élan

email

end game, end product

Equipe

Ecole (normally no accent on cap)
Establishment

et al. (roman)

ethno-racial, ethno-cultural

EU-27

euro (and e.g. i20 million) euro area, euro zone
europhile, europhobe, eurosceptic

European constitution

European monetary union exchange rate mechanism

the exchequer

ex officio

F

far-right (adj.), far right (n.)

G

G8

general election (not
caps)

geopolitical, geostrategic
gold standard

the government

a government department
grant holder

grass roots

Great Depression

great powers

Great Reversal

Green Paper

guest worker

H

halfway

The Hague

Hansard

hard-line

healthcare

Hezbollah

high-profile, high-tech

hispanic

a historic not an historic

history generally but History as an
academic discipline

HM Revenue and Customs

HM Treasury

home rule

the house; the House of Commons;
the lower/upper house

|

income support

industrial revolution

fascism (generally); the Fascist Party (where a title, as in Italiiquiry (an official inquiry, not en-) but

fault-line

feelgood factor
first-hand

follow-up
foot-and-mouth disease
the free market, a free-marketeer
free-rider/ing

the front bench

a frontbencher
fundholding

fundraising

the Scott Inquiry
intelligence, but British Intelligence
intergovernmental
internet (the)
interpretive
interstate
intersubjective
interwar
intergovernmental conference
(IGC)



intra-parliamentary, intra-state, intra-party
loannina compromise

J

judgement generally but a legal judgment
L

laissez-faire

large-scale (adj.), large scale (n.)

law lords

Leave (as in Leave voters re. EU referendum)

leitmotif

the left, left-wing but New Left

liberal democratic parties; the Liberal Democrats
(Lib Dems if appropriate)

lifestyle; life-cycle, life-chances

life peer

long-run

long-standing

long-term (adj.), but long term (n.)

M

macroeconomic

microregulation

marketplace

Marxism-Leninism

Mayor of London; the mayor (general)

means test, unless ambiguous; means-tested

Members of Parliament; a member; the Member for
Little Gidding etc.

middle class

middle England

mid-term elections

midwest (USA)

mindset

the Minister for Education but the education
minister/European education ministers

multinational, multiracial, multiparty but multi-ethnic

Muslim

N

National Executive Council/Committee

national debt

national insurance

nationalist (unless specific title of party)

nation-state

neoclassical, neoconservative, neoliberal (from vol 77—

formerly hyphens)

the Netherlands

Neue Mitte

New Labour

new public management

New Right

Next Steps agencies

nimbyism

nomenklatura

Nonconformist

non-competitive

nonetheless

no one

North Africa

north-east, but the North East when
referring to the English region

North—South Ministerial Council (NI)

Number Ten

(o)

Oftel, Ofcom etc. (not OFTEL etc.)

Ombudsman

online (adj.)

one nation Conservatism

the opposition, opposition parties but
Her Majesty’s Opposition

orientated

outvote, outsource

over-estimate

over-rule

over-represent

over-exploit

P

Pareto efficiency / efficient

Parliament (when referring specifically
to the Westminster
Parliament), but parliament
when used in abstract

parliamentarians

parliamentary questions

parliamentary private secretary

party, in ‘the Conservative Party’; the

Social Democratic Party, BUT social

democratic parties

party conference

the party (but the Party can be used
where essential for clarity)

payoff

per capita

per se

perestroika

PESA (Public Expenditure Statistical

Analyses)

plc



policy making (n.), policy-making (adj.)

poor law

postwar, postindustrial etc.

power-bloc, power-broker, power-sharing

pre-date (cf. predate) but prewar

pre-eminence

postwar, postcolonial, postmodern

Presidency of the Council (EU)

the President but presidential

preventive

prima facie

the Prime Minister but prime ministerial

premier, premiership

private member’s bill

private sector employment

Privy Council; Privy Counsellor

proactive

pro rata

public sector employment

publicly (not publically)

putsch

Q

qualified majority voting

guango (not cap)

guasi-federal

R

Radio 4

realpolitik

reassert

red wall

re-enter, re-engineering

referendums

Regional Development Agencies

Registrar-General

the [Nolan] Report but the report

republican (e.g. Ireland) but Republican Party (USA) right

(the)

right-wing

a royal commission but the Royal Commission on ... royal

family, royal prerogative, royal assent

run up

S

Scottish Parliament (but see French)

Secretary of State for Health but health secretary, the
secretary of state

Shadow education minister
shortlist

short-term (adj.), short term (n.)
side-effect (adj.), side effect (n.)
side-lined

(European) Single Market
small-scale

social chapter

Social Democrat if author wishes, but—social-

democratic [parties]
sociopolitical, sociodemographic,
socioeconomic
soundbite
South Asia, South-East Asia, South

East England, but south-eastern

sovereign
spin doctor
Stalin—Joseph or Josef as author
Standing Instruments
Standing Orders
state
the status quo
stop-gap
subcontract, subcommittee,
subdimension, subtext
summit; the London summit
supranational
T
in Table 1

Taleban (i.e. as BBC, but Taliban also acceptable

as long as used consistently)
talk show
targeted
think tank
third world
third way
three-line whip
time-scale
Title IV [of treaty]
top—down (use en)
tradeoff
transnational
trickle-down effect
the [e.g. Maastricht] Treaty but the
treaty generally

Select Committee on Editorial Style but the select committeNHS Trust; the trust

the Senate but senatorial
Shadow Cabinet, Shadow Chancellor,

turnout
U



the UK or United Kingdom

UKRep (UK Permanent Representative to the EC/EU)

under-represent, under-estimate

Under Secretary at the Scottish Office

the Union (with Scotland, Wales, N. Ireland)

unionists but Official Unionists

US as adjective only; the USA or United States for the
country

\)

Vice-President e.g. of USA (not Vicepresident, but Vice
President OK if author prefers

vis-a-vis

w

website, the web

well-being

the West (cultural, political) but western Europe,
westernise;

West Africa

Western governments

whips but Chief Whip

whistleblowing
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White Paper

windfarm, wind power

workforce, workplace

working age (n.), working-age (adj.)

working class

world-view worldwide

Y

year olds (as in three-year olds) unless

ambiguous

YouGov (Ltd — company title)

Z

zero-sum game (note: although this and other
compounds such as costbenefit analysis
should arguably use ens, most authors
seem to prefer hyphens so follow)



